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Proposed MEF language:

ARTICLE 10 LEAVES

10.2.2 Vacation Leave. Use of accrued vacation or personal leave is subject to the advanced
approval of the Department Director or designee, or at the discretion of the
D~A?artment Director and!or designee as a substitute for sick leave if the employee has
exhausted his/her sick leave balance and is unable to work due to an unplanned illness
or inim_w. Any and all leaves granted pursuant to this Article shall be granted at such
~ime or times as will not reduce the number of employees below that which is
reasonably necessary for tl~e efficient conduct of the public business of such
department, except no employee who is authorized to take a leave for vacation
purposes shall be required to commence such leave at a time other than the beginning
of a work week, unless the employee elects or consents to commence such leave at
another and different time. Employees shall submit written requests to the
D~_partment Director and!or designee for all vacation leave in advance and as early as
practical. Written response to the leave request will be provided back to the employee
within ten (10) working days of the ~c-ei~-~ submittal of the written request. I_f
employees do not receive a written response within ten (10) working days of the
submittal of the leave request to the Department Director and!or designee~ the
vacation leave shall be considered approved. An employee who requests vacation
leave as a result of the exhaustion of sick leave shall request the leave at the time of
notification of the illness or inju_D2 to the Department Director and/or designee and
submit the request in writin~ upon return to work. The Department Director and!or
designee has discretion to approve or re]_ect the request to use vacation leave as a
substitute for sick leave. Written response will be provided back to the emplo,/ee as
soon as pos~s_ib~l_e.,_but no later than one day_p_rior to the date required for submittal of
the emplo5 ee s time card. Nothing in this section shall interfere with an established
vacation scheduling procedure.

Proposed CEO language:

ARTICLE 17 VACATION AND PERSONAL LEAVE

17.2 Vacation Leave. Use of accrued vacation or personal leave is subject to the advance
approval of the Department Director or designee~ or at the discretion of the Department
Director and/or designee as a substitute for sick leave if the emp_lo~yee has exhausted
his/her sick leave balance and is unable to work due to an unpla~med illness or injui~i,ry.
Any and all leaves granted pursuant to this Article shall be granted at such time or times
as will not reduce the number of employees below that which is reasonably necessary for
the efficient conduct of the public business of such department, except no employee who
is authorized to take a leave for vacation purposes shall be required to commence such
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leave at a time other than the beginning of a work week, unless ~÷ the employee
elects or consents to commence such leave at another and different time. Subject to the
above provisions, preference of vacation leave timing in any calendar year shall be
determined by the relative length of time served by each employee in the classification in
which ~ the employee is employed in a department of the City Government and by
the length of time during which such employee has worked on any shift, if more than one
shift is worked by employee in such classification. Employees shall submit written
requests to the Department Director and/or designee for all vacation leave in advance and
as early as practical. Written response to the leave request will be provided back to the
employee within ten ~ working days of the ~ submittal of the written requests. If
employees do not receive a written response within ten (10) working days, the vacation
leave shall be considered approved. An emp~93,ee who requests vacation leave as a result
of the exhaustion of sick leave shall request the leave at the time of notification of the
illness or jn~__r’d_ to the Department Director and/or designee and submit the recLuest in
writing upon return to work. The Depamr~ent Director and!or designee has discretion to
approve or ~2~ect the request to use vacation leave as a substitute for sick leave. Written
response will be provided back to the employee as soon as possible, but no later than one
~rior to the date required for submittal of the employee’s time card. Nothing in this
section shall interfere with an established vacation scheduling procedure.
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